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	1  Woburn Close

Caversham

Reading, Berkshire

RG4 7HB

Tel:      0118 947 5683

Mob:    07919 808 800

Email:  lornalevett@hotmail.co.uk


Address ...









14 March 2012
Dear ...

Re: 
Demo: Wed .......  20...  at 7.30pm,  Title ... 
Caversham Heights Methodist Church

Highmoor Road, Caversham, Reading, RG4 7BG

Further to our recent conversation please find attached map and details of how to find us. 

Confirming other things:

· .... will be provided, plus water for the stage.  

· <foliage...> will be provided. 

· Tables and screening will be on stage as per my original letter. 

· We will have a coffee break after 3 designs, with the remaining designs after the break.

· Please could you park well forward in front of the church to leave space behind for our disabled members – we have 3 members with wheelchairs or zimmer frames.  If they come to the meeting they will leave before you so it will not matter if they block you in.   Many thanks for your consideration on this issue.

If you have any other queries please do not hesitate to call me.  If you have difficulties finding the venue please call me on my mobile.  

Regards
Lorna Levett

