	[image: image1.jpg]Caversham
and

Chiltern
Flower
Club






	30 Clevedon Road

Tilehurst

Reading, Berkshire

RG31 6RL

Tel:      0118 941 2329

Mob:    07766 316 966

Email:  shirley.sexton@btinternet.com


Caversham & Chiltern Flower Club
Demonstrator name
Demonstrator address

Demonstrator address, Postcode



18 February 2017
Dear Demonstrator
Re: 
Demonstration: Wed nnth Month 2018, 7.30pm, ‘Demonstration title’  
Caversham Heights Methodist Church

Highmoor Road, Caversham, Reading, RG4 7BG

Further to our recent emails/discussion re above demonstration, please find attached blue form. Extra information:

· This is NOT an open meeting

· As discussed: flower allowance: £xx;  fee: £xx. 

· The dem takes place in the church hall, which has seating capacity of 100-150

· Expected audience size is 45-50

· Our usual meeting format is 3 designs, followed by a coffee break, then 3 designs or 2 designs with an extra placement so there will be 6 items for the raffle.  We can confirm this nearer the time.

· The venue is available from 6pm.  I will send directions nearer the time.

· There is a raised platform c24’ wide, 13’ deep, with good lighting

· Backdrop is partly NAFAS pale grey drapes, with adequate facilities to hide second placements, boxes and containers. There is also a back curtain in dark turquoise
· Demonstration table is covered in NAFAS pale green drapes

· Staging tables are round, covered in NAFAS pale grey drapes

· 2 @ 22” (56cm) high, 16” (41cm) diameter

· 2 @ 15” (38cm) high, 24” (61cm) diameter

· We use a clip-on microphone with a radio pack which clips onto a waistband, belt or side pocket

· Parking is available outside the church

· Help will be available to assist with unloading/loading

· Please let me know nearer the time if we can help with provision of foliage.

Looking forward to seeing you.

Shirley Sexton

